Import/Export Entity Template Guidance

Mandatory Field

Spreadsheet

Allowances Payments
Template

These should only be populated for those with an Allowance or Payment to be included. This

Columns A-D . \ . . . .
! can either be achieved using Subset function or deleting rows that should not be included

Column E Exact Allowance/Payment Code (not Description) from the Code Table

Column F Start Date of the Allowance Date of the Payment
Populate the Payment Amount

Column G Note: this needs to be populated even if
submitting overtime-type hours

ColumnH

Populate an Amount value to be paid on the
Column | frequency as set in the Allowance code table
(eg 200 = £200 paid monthly or annually)

Column J

Column K
Column L

Exact Department name (Description not Code)

Sl b from the Code Table

Column N Exact Currency Code from the Code Table Exact Currency Code from the Code Table

Exact Department name (Description not

Column O Code) from the Code Table




